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 VERSION CONTROL 
 

Version Date Author Remarks 

Version 1.0 July 2016 Safety Manager  New document 

    

 

REVISION HISTORY 

 

Revision Date Description 

Version 1.1 Dec 2016 Update Lifting register and EBA 

Version 1.2 Feb 2017 Update Lifting register 

Version 1.3 July 2017 Update Lifting register & Insurances 

Version 1.4 Sept 2017 Update Lifting register 

Version 1.5 Jan 2018 Update lifting register & Risk assessment 

Version 1.6 Mar 2018 Update Lifting Register 

Version 1.7 June 2018 Updating Lifting Register & EBA & Insurances 

Version 1.8 Oct 2018 Update lifting gear register 

Version 1.9 Jan 2019 Update lifting register & Plant risk assessment 

Version 2.0 Apr 2019 Update lifting gear register 

Version 2.1 May 2019 Adding wire rope, winch, hook cert 

Version 2.2 July 2019 Updating lifting gear register, insurance certs 

Version 2.3 Oct 2019 Updating lifting gear register 

Version 2.4 Nov 2019 Updating green sticker 

Version 2.5 Dec 2019 Updating lifting gear register 

Version 2.6 Jan 2020 Updating lifting gear register & plant risk assessment 

Version 2.7 Apr 2020 Updating lifting gear register 

Version 2.8 July 2020 Updated lifting gear and insurance certificates 

Version 2.9 Oct 2020 Updating lifting gear register 

Version 3.0 December 2020 Updating green sticker & lifting gear register 
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INTRODUCTION 
Metcalf Crane Services recognises the importance of ensuring that all the correct 

information is outlined to you as our clients. 

This document provides you with the relevant information to ensure that Metcalf Crane 

Services have the correct documentation for the crane that you wish to engage to provide 

you with the equipment and services that to desire.  

 

PURPOSE 
The purpose of this Compliance pack is to provide you with the right documentation and or 

information to assist you with making the right decision that Metcalf Crane Services have 

the right equipment and documentation required to complete the operation for you.  

 

GENERAL INFORMATION 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Make GROVE 

Model GMK 3055 

Serial Number 3055-9970 

Registration XV54EO (unit 54) 
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OPERATOR’S MANUAL 
The Operator’s Manual can be found within the cabin of the crane for easy reference when 

required. 

The Metcalf office also has access to an electronic copy of the Operator’s Manual. The 

cover of this manual is seen in Figure 1. 

 

      

 

                              Figure 1 
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 PLANT LOGBOOK - DAILY INSPECTION 
The Use of the Plant logbook is completed by the crew prior to commencing work each 

day/shift. 

This is the reasonability of the Operator to ensure this is done. See Figures 2 and 3 for a 

copy of the cover page and example of the Daily inspection logbook form 

 

Figure 2                                                                                                Figure 3 

                    

 

REGISTRATION OF PLANT 
The Occupational Health and Safety Amendment Regulations 2014 came into effect on 1 

July 2014. From 1 July you no longer required to register items of plant with the WorkSafe 

or re-register plant every five years. 

With advances in technology, the WorkSafe is able to rely on other sources, including an 

extensive network of stakeholders and supplier, for information about the location of plant in 

Victoria, and so the registration of plant isn’t as important as it once was. 

Some sources that can be used to track plant equipment are VicRoads registration and the 

CraneSafe program (Section 8). 

If Metcalf still have the crane registered with as plant through WorkSafe a copy will be here. 

(Figure 4)  

 

 

 

Figure 4   NA 
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 MAINTENANCE INSPECTIONS AND GREEN STICKER 

PROGRAM 
These inspections are carried out by our qualified Mechanic at approximately every 250hrs; 

these records are stored at the office and are available on request 

The mobile crane industry initiated a voluntary crane assessment program throughout 

Australia. Developed in consultation with the mobile crane industry as a whole, the program 

aims to augment existing safety standards with annual assessments of mobile cranes now 

being made by CraneSafe (a division of The Crane Industry Council of Australia). 

The program will provide crane owners, suppliers and users in Australia with a common 

industry wide system for third party assessment of the safety aspects of their cranes. The 

CraneSafe assessment program is voluntary and while it does not form part of any 

legislation or regulatory scheme, it will assist crane owners and users in Australia to meet 

their obligation under the OH&S (plant) regulations to ensure that their cranes are in a safe 

condition. The program provides crane owners and operators with a process for third party 

assessment of the safety aspects of their cranes that complies with the regulations of Parts 

1, 3, 4, 5, 11, 19 and 20 of AS2550 for annual inspection. 

All Metcalf Cranes are involved in this program and a copy of the Green sticker is provided 

as evidence of this. (Figure 5) 

Major inspections should generally be undertaken when the crane, hoist or winch has 

reached the end of its design life. If the design life is unknown, in most cases, the major 

inspection of mechanical components should be undertaken after a maximum of 10 years 

of service.  

This report will be attached in figure 6; NA will be added here if the Crane is less than 10 

years old. 

Figure 5 

                                   

Figure 6   NA 
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 PLANT RISK ASSESSMENT 
The review of the manufactures Risk assessment takes place when the plant is been 

purchased by the company, if the manufacture has not supplied one, Metcalf will provide 

one. 

The RA will be reviewed periodically and in the event of a serious incident. 

This RA can be found in the crane cabin. (Figure 7) 

 

 
      Figure 7 
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 LIFTING GEAR REGISTER 
The Lifting Register is maintained by Metcalf for all their lifting equipment which is a live 

document that can and will change on a regular basis. All lifting equipment which includes 

but not limited to Slings, chains and shackles will be tested to Australian Standards. This 

crane’s lifting register is below (Figure 8) 

 

Figure 8      
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 WIRE ROPE, HOOK AND WINCH CERTIFICATES 
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 INSURANCE PLANT AND EQUIPMENT 
 

 

Figure 9 
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 INSURANCE PUBLIC AND PRODUCTS 
 

 

Figure 10 
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INSURANCE WORKCOVER 
 

 

Figure 11 
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 ENTERPRISE BARGAINING AGREEMENT 
Modern awards cover a whole industry or occupation and provide a safety net of minimum 

pay rates and employment conditions. 

Enterprise agreements can be tailored to meet the needs of particular enterprises. An 

agreement must leave an employee better off overall when compared to the relevant award 

or awards. 

Enterprise agreements are collective agreements made at an enterprise level between 

employers and employees about terms and conditions of employment. Metcalf’s EBA shows 

below: (Figure 12 and 13) 

 

Figure 12 
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Figure 13 

 

 

 


